Step Sing Sales Instructions

1. Goto https://tickets.samford.edu
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K 2 cC B tickets.samford.edu

Order For Guest

Your shopping car

Season Tickets  Gift Certificate ~ SamfordU ~ Wright Center  Schoolofthe As My Account

Welcome To The Samford Arts Box Office

Promotional Code
equire ¢ 2. please call our Box Office a
If you have a promotion. : o

Upcoming Events

New Music Idol with Sybarites

fusn

4

2. Click on OK. Then Click on VIEW next to Step Sing.
Click on the event you would like to purchase first

=

Gift Cortificate ~ Sa Wright Center S s MyAccount  Help

: Samford University Student Affairs
Promotional 5
Code Presents
The last romaion you
entered

Step Sing 2014
StepSingParticipants
Thursday, February 13 At 7:00 Pm
e Friday, February 14 At 7:00 Pm
e AL Gode here: Saturday, February 15 At 2:00 Pm
Saturday, February 15 At 7:00 Pm

= Thursday Pricing: $23 Balcony, $20 Orchestra
Weekend Pricing: $30 Balcony, $26 Orchestra

Tickets will go on sale to the public on Friday, January 31 at9:00 am CST.

Date Avaitabilty




3. Choose the section you’d like to purchase from

SamfordU  Wright Center

Please Select Your Seats

STEP SING

4. Colored dots are available seats, grey are not. Click on seats you'd like to purchase. With each
seat, choose your price point

Please Select Your Seats

STEP SNG

L e80e00000000000

Orchestra




5. When finished choosing seats, click ADD TO ORDER

School of the Arts My Account  Help

Please Select Your Seats Best Seat Available  Select Your Own Seats

STEP SING

6. To select seats for other performances, click HOME at the top and repeat steps 3-6 for each

performance.

7. Atthe end of each performance, click CONTINUE WITH THESE SEATS

Seat Results
srep sime

Leslic S Wright Fine Arts Center

19 Regular
20 Regular

21 Reguar

oter
Seats girEea v ién Order

STEP SIG
Step Sing 2014
Thu Feb 13 2014 - 7.00 P

20 Reguiar

Orchestra Center L 21 Regular




8. Once all of your seats have been selected, create a new account by choosing START NEW
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8 Mot Vited || Getting Stated

How Would You Like To Continue With Your Order?

Log In With My Account Create A New Account

Usemame making fifure bookings with us because your name and

9. Fill out all areas with asterisks. Click CONTINUE

L

Name
Tite First Name Middle Name LastName

M John . Doe

Address Phone
7o 3 Home Phone
Street
Email Address

Bemngham
i o Emall jdoe@samford edu
sute AL . :

Data Protection Options
Counley {LUSA Customer Communication
ZipCode 35200 . Proferences

v ¥

wih

User Settings

Keywords
Password esssssss S

Confirm Password ee.



10. Click CONTINUE
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hopping Cart

Samfordll

Shopping Cart  Delivery Detsils  BillngInfo  Order Summary

Delivery Details
e Billing Customer Billing Address Billing Email Address
$138.00 John Doe - PO Box 2912345 ~ doefisamiord ecu
Update Add Cordact Update A Address Update
Grand Total §138.00
Shipping Customer Shipping Address. Shipping Email
Address

Delivery Method

Please Select A Delivery Method.

[—— Amous Dascription
Doamiosd ne

® Emai NE

€0 s
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Samford! . School of the Arts Account  Logout  Hep

Shopping Cart  Delivery Details  Biinginfo.  Order Summary

Billing Info

order summary

pri act And Address Summary

Gan o otact surnry [ o |

m Dos 0 Box 2912345 B
Additional Information

How did you hear sbout the show?  Parbopant
Delivery Method

PR |

Pay With A Gift Certificate

9t cartiicate on this order, start by clicking the “Use Gift

Certficate” button.

Balince

Payment Inform:

Paymenfitethod

Discan
MasterCard

Purchase Symmar
v Admission Total Amount
Grand Total

may chage your credt card m




12. Input your credit card information. Click BUY once

stano
Contact And Address Summary

Jorn Doz PO B 2912

ingham USA AL 35208
Additional Information

How did you hear aboutthe show?  Parlicpant
Delivery Method

Deivery tetnos [T

Amount

Ema we
Pay With A Gift Certificate

Touse a gift cerbicate on théa order, start by clicking the "Use Gift

Certificate™ button.

Balance

Payment L

pment Method Visa
Cord Number 4242424242424242

rpieation Date prIEYY) 1215
CordholderName JchinDos

CW Cods | 123
PaymentAmount §132.00

Purchase Sunil

Admission Total Amount $120.0
Grana Total s138.01

13. Once you see Order Created, you will receive an email. If you do not receive it immediately,
check your spam filter.
Attached to your email will be a PDF called TICKETS.PDF

Confimation cf Order umber 3413 - Wssage (HTML)
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14. Your PDF contains all of your tickets.

St Fo 1202014900 A

This is your Ticket =
Order Confirmation
e order No: 3813 Samford University Presents
ontecs Orter e
renesa Cartr Step Sing 2014 s s
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Important Notes about Step Sing Sales

1. You may only use 1 Credit Card per transaction. If you wish to use multiple credit cards, choose
all the seats to be purchased on first credit card and complete the transaction. Then begin a
brand new transaction for the next Credit Card. Instead of creating a new account, enter your
email address and chosen password on the account screen.

2. If you have already established an online ticketing account, you may use that rather than create
a new account.



